
To access Received Faxes: 
Press the Menu Button on the right of the display. (The same as accessing Secure Print) 
Click on Memory RX 

 
 
You’ll be directed to a screen that shows all received faxes. You can select the faxes you want to print 
and click on Print on the right. You can also delete faxes that don’t need to be printed. 

 
 
 
 



To Send Faxes: 
Press the Fax/Scan button next to the Power button. 
Then select Direct Input and Fax 

 
 
Input the phone number and then press OK on the bottom right corner. 

 



You will see a window on the top right with the fax number and then you can press Start to send the fax. 
I fax confirmation will print out to show if the fax went through or not. 

 


